
Genoa Township Audit Advisory Committee Meeting Minutes 
December 18, 2018 
 
The meeting of the Genoa Township Audit Advisory Committee meeting was called to order by 
Chairperson Shawn Priebe at 6:35pm.   
 
The following members were in attendance:  Shawn Priebe, Richard Mueller, Jerry Biederman, and 
Barbara Smith.   
 
The minutes of the meeting held on December 5, 2018, were tabled for approval at the next meeting.  
 
Old Business: 
 
  In order to address the recommendations from the External Auditor related to the reconciliation of 
EMS Billing Reports, the Committee received a written statement of the processes in place from Chief 
Honeycutt.  The Committee felt that in order to better understand the current processes, that a walk- 
through of the processes be conducted as soon as practical, so that an effective recommendation could 
be developed which would satisfy the audit deficiencies noted.  A walk-through with Captain Johnson of 
the Fire Department was held on December 14, 2018 with members Smith and Mueller in attendance.  
They reported that the deficiencies noted by the auditor in their management letter have been 
remediated and a procedure is now in place to reconcile the information sent to the third party biller 
with information received by the third party biller.  This reconciliation is now performed on a quarterly 
basis.  The only further suggestion was that such procedure be documented in a procedure manual. 
 
The Committee decided that in order to follow up on the procedures employed by the Fiscal Office that 
a walk-through be held with Donna Batten at her earliest convenience.  Chairman Priebe agreed to 
arrange such a meeting. 
 
New Business: 
 
The only new business related to the discussions held above. The next meeting is scheduled for February 
14, 2019 at 6:30.  Since that date is Valentine’s Day, an alternate date will likely be scheduled. 
 
Upon motion and seconded, the meeting was adjourned at 7:05 pm. 
 
 
  


